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CLAY TOWNSHIP SPECIAL APPROVAL LAND USE  

AND SITE PLAN CONSIDERATION 

APPLICATION 

 

 

1. Completed application, checklist, and fees, along with twenty (20) copies of a signed and sealed Site Plan 

(whether application is for Site Plan Consideration, Special Approval Land Use, or both) must be 

submitted to the Building/Zoning Official in the Building Department. 

 

2. Once the Site Plan has been determined acceptable by the Clay Township Building/Zoning Official and 

the Clay Township Professional Planner and all ordinance compliant paperwork is submitted, all 

information will be forwarded onto the following departments for their review - Clay Township 

Professional Planner, Clay Township Professional Engineer, Clay Township Police Department, Clay 

Township Water & Sewer Department, Clay Township Assessing Department, Clay Township 

Building/Zoning Department, and the Clay Township Fire Department - to address any problems that 

may arise and make comments prior to the scheduled meeting date.  Also, at this time, the application 

will then be scheduled for the next available *agenda of the Clay Township Planning Commission.  
 

3. The Special Approval Land Use Application requires a Public Hearing.  The process of this application 

could take as long as two months. 
 

4. Planning Commission schedule: * 2nd Wednesday of the Month – New Business 

* 4th Wednesday of the Month – Old Business/ 

            Workshop 

 

 

 

Please find attached: 

 

1)  Application               2)  Check List        3)  Affidavit               

            

 

 

 

 
 

A Complete Copy Of The Zoning Ordinance Can Be Purchased Or 

Downloaded From Our Website www.claytownship.org 

 



CLAY TOWNSHIP APPLICATION 
 

                           Special Approval Land Use         Site Plan Consideration  
(20 copies of complete drawings must be submitted with this application) 

 
 
Approval of a Special Approval Land Use and/or Site Plan Consideration is hereby requested for the following parcel(s) of land 
within Clay Township. This petition is submitted with twenty (20) copies of the site plan and other pertinent data as required. 
 
Name of proposed development:  _____________________________________________________________________________ 

Location and/or address:   ___________________________________________________________________________________   

Lot number:   ___________________    Lot size:  ___________________________          Existing zoning:  ___________________ 
      
Legal description:  _________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
List all proposed uses of land or buildings:  _____________________________________________________________________ 

________________________________________________________________________________________________________ 

 
Legal owner:  ____________________________________________________    Phone:  _______________________________   
 
Address:  _______________________________________________________________________________________________  
 

 
Petitioner: _____________________________________________________    Phone: _________________________________ 
 
Address:  _______________________________________________________________________________________________ 
 
Email Address:  __________________________________________________________________________________________  
 
If petitioner is not owner, state the basis for representative (i.e., attorney, representative, option to buy, etc.): 
 

_______________________________________________________________________________________________________   

 
 
Note:  A completed application, a complete checklist with a signed affidavit, and all fees to start process must be submitted before 
a meeting date will be assigned.  If any of the requirements are missing, the application will be returned. 
 
The undersigned deposes that foregoing statement and accompanied information are true and correct. 
 
 
 
Date received:______/_______/_______. 
 
 
 
Review fee:  $_____________     ___________________________________________   
        Signature of applicant/owner 

 

Clay Township Building 

Department 
 

4710 Pte. Tremble Rd. 

P. O. Box 429 

Algonac, MI  48001 
 

(810) 794-9320 
 



 
 

CLAY TOWNSHIP SITE PLAN INFORMATION CHECKLIST 
 
 

 
1.) General Site Data. 

 
[  ] All site plans shall be accompanied by a letter providing a detailed description of 

the proposed use, including the typical hours of operation, number of employees, 
types of equipment used on site, and other such information as deemed 
necessary for review by the Planning Commission. 

 
[  ] The site plan shall be prepared by and carry the seal and signature of  
             the registered architect or registered professional engineer who prepared it.   

 
[  ] The dimensions of all improvements and yards shall be labeled in a manner that 

clearly indicates the plan’s compliance with the applicable Zoning Ordinance 
standards and requirements. 

 
[  ] The site plan shall be drawn to a minimum scale of 1" = 20' or 1" = 30' for sites 

less than five (5) acres, and at 1” = 50' or 1" = 100' for sites five (5) acres or 
more, and shall contain scale, date, revisions, and north point. 

 
[  ] Complete legal description. 

 
[  ] Size of the site expressed in acres. 

 
[  ] Location map (4 inches = 1 mile) showing major roads, nearby cross-streets and 

property lines, where necessary. 
 

[  ] Existing land use and zoning of the site and all surrounding property.  If the site 
has split zoning, show the line between the districts. 

  
[  ] Proposed address, if available. 

 
[  ] Location of existing structures and improvements.  (Indicate if any such structure 

or improvement is to be removed). 
 

[  ] Location and designation of proposed structures and improvements. 
 

[  ] Yards/setbacks and critical dimensions between buildings and other site 
improvements. 

 
[  ] Existing improvements (buildings, parking, driveways, sidewalks, signs, fences, 

walks, etc.) within two hundred (200) feet of all property lines. 
 

[  ] Topography at two (2) foot contours or five (5) foot contour intervals in areas of 
extreme topography (existing and proposed).  Grade shots at building corners, 
property lines, and for the parking lot and street may be substituted on small site 
plans. 

 
[  ]        Benchmarks. 

 
[  ] Note indicating that any signage will comply with all Ordinances and     
            Codes. 

 
 
 



 
2.) Building Plans. 

 
[  ] All architectural building elevations (front, sides and rear). 

 
[  ] Type of surface material and design of all exterior surfaces. 

 
[  ] Dimensioned floor plans, including total and usable floor area (principal and  

accessory buildings). 
 

[  ] Decks and/or patios (dimensions, location, height and materials). 
 

[  ] All exterior appliances, including, but not limited to, transformers, cooling towers, 
dust collectors, condensers, evaporators, air conditioning units, etc. 

 
3.) Access, Parking and Circulation. 

 
[  ] Existing and proposed rights-of-way for all abutting roads. 

 
[  ] Location and dimensions of all driveways and street approaches, including 

acceleration, deceleration and passing lanes. 
 

[  ] Dedicated access or service drive pavement widths. 
 

[  ] Indicate the type of surface (paving). 
 

[  ] Parking spaces, including handicapped parking spaces (location, number, 
dimensions, aisle dimensions and surface material -- See Article 22). 

 
[  ] Site circulation pattern (direction of pedestrian and vehicular traffic flow if one-

way or not obvious from the arrangement). 
  

[  ] Loading and unloading area(s). 
 

[  ] Identification of all fire lanes. 
 

[  ] Sidewalks, interior walks and their connection. 
 

[  ] Carport locations and details (including architectural elevations). 
 

4.) Environmental Features. 
 

[  ] Complete landscaping plan, including ground cover and the location, number, 
type and size of all proposed plantings. 

 
[  ] Indications of trees and shrubs shall only be used on the site plan where trees 

and shrubs exist, or where such vegetation will be planted prior to occupancy.  
All trees and shrubs shall be labeled with size, type and existing or proposed. 

 
[  ] Whenever a tree or group of trees of four (4) inch caliper or greater is to be 

removed as part of the planned improvements, the location shall be shown on 
the site plan in dotted outline and noted “to be removed.” 

 
[  ] Greenbelt, obscuring wall, or berm locations and details. (Provide at least one 

cross-section for each type used.) 
 
[  ] Site irrigation (sprinklers).  Indicate all areas to be irrigated. 

 



[  ] Treatment of all undeveloped areas (such as seeded, sodded, plantings, 
maintenance or other). 

 
[  ] Trash receptacle location and method of screening. 

 
[  ] Site lighting details (location, height, type, intensity and method of shielding) and 

a site lighting plan including ground-level illumination levels throughout the site 
(measured in foot-candles). 

 
[  ] The location of all signs shall be shown on the site plan and shall be drawn to 

scale.  A statement shall be included on the site plan indicating that all signs shall 
meet the requirements of all applicable Township ordinances.   

 
5.) Other Information. 

 
[  ] Density calculations. 

 
[  ] Location of all site utilities. 

 
[  ] Site drainage characteristics and improvements. 
 
[  ] Soil borings, locations and summary report data shall be shown where soil 

quality may be in question. 
 

[  ] Hydrant locations. 
 

[  ] Park or recreation areas (show boundary and size in square feet). 
 

[  ] Fences (location and details). 
 

[  ] Statistical data shall be furnished, including:  number of dwelling units; size of 
dwelling units (i.e., 1-bedroom, 2-bedrooms and 3-bedrooms), if any; and the 
total gross acreage involved.  (In the case of mobile home parks, the size and 
location of each mobile home site shall be shown.) 

 
[  ] Where large equipment or machinery is to be installed as part of the 

development, the location, type, horsepower, fuel, dimensions and other data of 
all such equipment and/or machinery shall be indicated. 

 
6.) Waiver of Submittal Requirements. 

 
Where it is determined by the Planning Commission that certain requirements of this 
Section are not necessary to the review and understanding of the site, the Planning 
Commission may waive the requirements.  Any and all waivers shall be recorded in the 
Commission's minutes, together with the unique circumstances and reasons for such 
waiver.  The minutes and/or reasons for such waiver, shall be attached to or noted on the 
site plan.   

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

I hereby acknowledge that I have received the following information in regards to 
Special Approval Land Use 

And Site Plan Consideration Application 
 
 

1.  Application for a Special Approval Land Use/Site Plan Consideration 
 

2.  Instructions and Process of Application 
 

3.  Site Plan Information Checklist 
 
 
 
 
 
 
 
____________________     _________________________ 
               Date              Signature 




